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Background to Policy: 
This policy is formulated in order to create a consistent structure and expectation of instructors within our 

EMS Education Department.  

Policy Statement: 
The purpose of this policy is to create a clear entry, training and evaluation of registry instructors.  

Policy: 
a. Those interested in becoming a Registry Instructor must fill out the Registry Instructor application   

b. Applications will be reviewed by the EMS Education Coordinator. Once application is reviewed 

by Education Coordinator, the EMS System Manager will give final approval or denial for the 

instructor 

i. Minimum Requirements for Registry Instructor  

1. Instructor must be licensed at minimum 2 years to teach at their license level 

2. Instructors may teach at a lower level as long as they have a combination of 2 

years’ experience at that level or above.  

3. Providers must be active and approved within System or have a waiver granted 

from the EMS System Manager 

4. The instructor should have no system discipline within the previous year. 

ii. Entry Process 

1. Once approved for instruction, new instructors must complete the following before 

being released to instruct:   

a. Observe 2 continuing education classes that the EMS office staff will be 

teaching 

b. Instruct 1 classes under the observation of EMS Office Staff 

c. Complete initial instructor online class 

iii. Continuing Education 

1. Instructors must complete the yearly Registry Instructor education class online 

2. Failure to complete the yearly education will result in instructor being unable to 

teach for the EMS system.  

iv. Evaluation 

1. Instructors will be evaluated at least once throughout the year. Evaluations are used 

as a tool to improve instructors teaching skills. They will not be used as a punitive 

measure, but as a guide to continually improve the continuing education program  

v. Expectations 

1. Instructors are expected to conduct themselves with the upmost professionalism 

2. Instructors are expected to review content prior to class and have a well-rounded 

understanding of the topic at hand.  
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3. Instructors must be timely, dressed professionally, and respectful of those whom 

they are instructing. Business Casual is the expected minimum dress (No hats worn 

while teaching).  

vi. Pay/Mileage 

1. Instructor pay will be set by the EMS office.  

2. Mileage will be granted to providers who must travel to teach their classes. This 

will be based a zone system determined by the EMS office.  

vii. Equipment 

1. Instructors will be provided the necessary equipment to properly teach their 

classes. 

2. If any additional equipment is needed, contact the EMS office for assistance. 

3. Equipment must be returned to the office in a timely matter in the same condition it 

was in when it left the office.  

viii. Call Off’s/No Show 

1. If an instructor signs up for a class and is unable to teach the class, they must 

contact the EMS office immediately.  

2. If an instructor must call off the night of class, they must contact the EMS office as 

soon as possible.  

3. If an instructor fails to show up for a class, the instructor will be given a warning. 

A second failure within 12 months will suspend the instructor from teaching 

classes in the EMS system for 3 months. A third failure within 12 months of the 

original missed class will result in removal from the Registry Instructor list.  

ix. Misc.  

1. Issues that occur while teaching should be addressed with EMS office staff 

immediately. Its is advisable that Instructors do not become confrontational while 

instructing.  

 

 

 


